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« Click the square with the arrow on the top right corner
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After clicking on the square with the arrow, it will take you to the log in screen.

Step 2

« Your username will be your POA Number, and the password will be 1234
]
*Unless you have changed the password previously™
 If you do not have a username or password setup, you can call the library at (507) 922-3555, and we
can set it up for you.
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Ste p 2 CO r]t | Ny ed ~ You will then see a page that looks like this, you are in!
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If you do not see this screen, click the squares in the top right-hand corner, and in the drop down
select "back office”
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Ste p 1 « Click catalog on the left-hand side, and then click library search
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S 2 « Inthe rectangle in the middle of the screen, you can type in a book title’s name, or
tep author.

« Clickthe button called “keywords” with the magnifying glass icon to search
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« After you have clicked the magnifying glass, this page is the

te 2 COntInued search results

And you are done!
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te E 1  After you have searched the catalog for a book you want to place on hold, click on the title
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« You willthen be met with this screen.

te

« Click onthe “hold it” button on the right-hand side of the screen.

And then you are done! Your book of choice is now on hold!
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« Onthe left-hand side click on tab that says “ My Info”

Step 1
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« On the left-hand side from the drop down click on “Patron Status”
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te  Click on the “Renew” Button on the right-hand side of the screen.
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